
How to Register for Classes 
Using WebAdvisor – A Student Guide 

 
1.  Go to the McDowell Tech Website www.mcdowelltech.edu.  Click on the WA circle near the top of 

the site. 

 

 

2. Click Log in.  If you have forgotten your password, you can click on What’s My Password at the bottom right-

hand side of the page. 

 

 

http://www.mcdowelltech.edu/


 

3. Enter your username and password.  You username is your first name initial, middle name initial, full last 

name and the last two digits of your Student ID.  Your username will not change. 

a. New User:  Your initial password is your Student ID with enough zeros in front to give a total of eight 

digits (you may need to add zeros in front).  Click Submit.  You will then be asked to re-enter the same 

information and create a new password.  Please be sure to enter in a hint so that you will remember it 

later.  Click Submit. 

b. Return User:  You will enter in your username and password.  Click Submit.  

c. If you have forgotten your password, you can enter in your username and then check the Show Hint box 

and click Submit. 

 

 

4. Now that you have logged in, click on Students. 

 

 

 

 

First name initial, middle name 

initial, full last name, last two 

digits of Student ID 



 

5. You are now on the main Students Menu.  You can choose to view your transcript, create a payment plan, 

view your financial aid information, view your grades, and/or register for classes. 

 

To register for classes, click on Register for Sections under Registration. 

 

 

 

6. Click on Search and register for sections.  Click OK. 

 

 

 



 

7. Select the term in which you want to register by clicking the down arrow at the right side of the box. 

 

 

8. Now enter the Subject and Course Number for the courses in which you will register.  Leave Course Level 

and Section empty.  The system will show you all the section choices for each course and you will select your 

desired section in the next screen. 

 

 

 

Click the down arrow to 

choose the subject 
Enter in the three digit 

course number 

Choose correct term 



9. After entering in your Subject and Course Numbers, your screen should look something like this.  Click 

Submit. 

NOTE:  If you plan to register for more than five courses, you will need to finish registration for these 

courses first and then return back to this screen to search for additional courses.   

 

 

10. Choose a section for each course that fits your schedule by clicking the check box to the left of your 

selection(s).  Ensure that there is an available seat by checking the first number in the Available/Capacity 

column.  Click Submit. 

 

 

Check seat availability 

Click on the box for your selection 



 

11. Click the down arrow to the right of each box and select register (or whichever action you wish for the 

chosen section). Click Submit.  The final screen will list the courses for which registration is confirmed.   

 

If you do not see one of your chosen courses in this list, you must select a different section. 

 

NOTE:  If you receive an ERROR message, please be sure to read it carefully.  You can take a screenshot of 

the page (in Windows, click in the webpage and hold Fn and press PrntScrn; on a Mac click in the webpage 

and hold down command and shift and press #) and paste the screenshot (Ctrl V; Command V) into an email 

message to send to your advisor for advice on your next steps. 

   

 

 

12. Once you have registered, you can go back to the Students Menu and click on My Class Schedule and print 

it. 

Go back to Student Menu 
Choose Action 


